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18th June 2019 
 
Dear Councillor, 
 
An extra-ordinary meeting of the Parish Council will be held in the Pine Room, Marchwood Village Hall, on 
Monday 24th June 2019 at 7.30pm or on the rising of the Planning Committee meeting. You are 
summoned to attend. 
 

Brendan V. Gibbs 
 
Clerk to the Council      

AGENDA 
 

1. Apologies for absence. 
2. Declarations of Interest. 
3. Public participation – Should not exceed 15 minutes in duration. Standing Order 3(e) Oct 
 2014. 
4. The Chairman’s report. 
5. The composition of Parish Council Committees – Appendix A. 

 
6. The Annual Governance & Accountability Return 2018-19. 

 
a) To note that the Internal Auditor has carried out a review of the Parish Council’s accounts 
for the year ended 31st March 2019 and has completed an audit report. 
 
b) To approve the End of Year Accounts for the year 2018-19. 
 
c) To approve the annual governance statement - Section 1 on page 4 of the Annual 
Governance & Accountability Return (copy to be tabled at meeting). 
 
d) To approve the accounting statements for 2018-19 - Section 2 on page 5 of the Annual 
Governance & Accountability Return (copy to be tabled at meeting). 
 
e) Authorise the Chairman and Clerk to sign Section 1 and Chairman and RFO to sign Section 
2 of the Annual Governance & Accountability Return. 
 
f) To approve publication of the Public Rights of Inspection form 2018-19. 
 

7. To receive quotations for the re-tiling of the Lloyd Pavilion - Report A. 
8. Parish Office re-decoration - Report B. 
 
Members of the Press and Public are welcome to attend any meeting of the Parish Council.  These rights are enshrined in the 
Public Bodies (Admission to Meetings) Act 1960 and the Openness of Local Government Bodies Regulations 2014. 
 
All in attendance should be aware that filming, photographing, recording, broadcasting or transmitting the proceedings of the 
Council may occur during the meeting. 



Parish Council 24th June 2019 Final Audit Report 

Dear Councillors, 
 
Our Internal Auditor (Ms Eleanor Greene) visited the Parish Office on the 30th May 
and has produced a final report for your attention. 
 
Her report comments on thirteen items of the Council’s business including policies 
and procedures, finance management, budgeting and the Council’s management of 
the Lloyd Recreation Ground Trust.  
 
You will note some more comments about the council’s earmarked funds. Steve and 
I will further review these funds in order to report back to the P&R meeting on the 
16th September with some further recommendations.  
 
All other comments and recommendations can be achieved before the end of the 
financial year. Steve and I working through each item in turn and will again report to 
P&R in September. 
 
I will present a verbal report to the meeting about all of the other items in the report. 
 
Please feel free to ask questions before the meeting. 
 
 
 
Brendan. 
 
Brendan Gibbs 
Clerk to the Parish Council 
 















The Annual Governance and Accountability Return 2018/19 

Marchwood Parish Council is responsible for ensuring that its financial management is adequate and 

effective and that it has a sound system of internal control. 

To demonstrate that this is true the Council has prepared the ‘Annual Governance and 

Accountability Return’ (AGAR) for the external auditor PKF Littlejohn. 

This summarises the accounting records for the year ended 31st March 2019 (found within Section 2 

on Page 5 of report).  

The Council is also required to confirm and provide an assurance that there is a sound system of 

internal control to safeguard public money and that there is an effective internal audit undertaken 

(Section 1 on Page 4 of report). 

Under the Accounts and Audit Regulations 2015 the council must publish before the 1st July 2019 the 

Notice of the period for the exercise of public rights.  

The notice informs the public that they have the right should they wish to inspect and make copies 

of the Council’s accounting records for the financial year 2018-19 and to question the appointed 

auditor.  

The Responsible Finance Officer has set the period of 1st July 2019 to 9th August 2019 for the 

exercise of these public rights. 

In order to assist the Council in ensuring it maintains an adequate and effective system of internal 

control it has appointed an Internal Auditor who provides both an interim and final report after the 

financial year end that details her findings and recommendations.  

The auditor also completes the Annual Internal Audit Report (see page 3 of the return) This report 

sets out the internal control objectives and alongside it the internal auditor indicates whether in all 

significant respects that these control objectives have been achieved. 

In  order to meet the requirements of the Intermediate Level review (applying to those councils   

with more than £200k but less than £6.5 million in turnover) the external auditor requires the 

Council to provide further financial information such as  a Bank Reconciliation and explanations of 

any significant variations between this year’s and last year’s expenditure and income. 

 

 

 

   

















Parish Council 24th June 2019 Report A 

Report to Councillors for the refurbishment of the changing rooms at the Lloyd 
Recreation Ground 
 
We have now received four quotes for the retiling in the Home/Away and Refs rooms: 
 
These all include: removal and disposal of existing tiles.  Prepare and prime all wall 
surfaces.  
 
Replace tiles with larger tiles (400x200mm or 300x600mm) Refit showers and taps.  
 
All quotes exclude VAT 
 
Matt McGlead Tiling      £4,860.00  
 
JKM Building & Plastering Ltd    £6 245.40 
 
Kensington Bathrooms     £5,554.00  
 
PJH Property Services      £4,908.00 
 
Brendan Gibbs 
Clerk to the Parish Council 
 



Parish Council 24th June 2019 Report B 

Report to Councillors regarding the re-decoration of the Parish Office (The Oak 
Room) at the Marchwood Village Hall. 
 
During the week beginning 22nd July the Parish Council office will be re-decorated. 
 
This task has been outstanding for a considerable period of time.  
 
We are also obliged to do this as a condition of the lease between the Council and the 
Marchwood Community Association. 
 
Before that date I would like to undertake the following tasks. 
 
Disposal of a significant amount of old financial records (beyond the date of retention). 
An electrical inspection of all of the wiring in the Office. 
Re-evaluate all furniture in situ. 
 
I would also like to ask the Council’s permission to close the Office for a few days before the 
decorators arrive. 
 
This is so that the paper sifting can be undertaken without interruption and in a safe 
environment. 
 
Please feel free to ask questions about this on Monday. 
 
 
 
Brendan Gibbs 
Clerk to the Parish Council 
 


